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SYLLABUS ( SPRING 2012

Course Title
28-XXXX
Columbia College Chicago

600 S. Michigan Avenue

Chicago, IL 60005
Arts, Entertainment & Media Management Department (AEMM)
Columbia College Chicago

618 S. Michigan Avenue

Course Information

Course number: 

28-XXXX
Section: XX
Class time and day:

Monday
12:30 pm - 3:20 pm
Classroom building and room number: 
S 1405 (624 S. Michigan, room 1405)
Credit hours:


3
Instructor information


Name:


Name



Office Phone:

312.369.7882

AEMM Department:
312.369.7652

AEMM Fax number:
312.369.8063

E-mail address: 
name@colum.edu

Office hours: 

Tuesdays 12:30-2:30; Mondays 10:30-12:30; and by appointment

Office location: 
618 S. Michigan Avenue, 7th floor

Important Dates

Monday, January 23, 2012
- End of Program Revision and late registration

- Last day to add classes or change course sections

Monday, January 30, 2012
- Last day to drop classes. The class will not appear on your academic record.

Tuesday, January 31, 2012

- Withdrawal period begins. A grade of "W" will appear on your transcript. This grade will not be computed in your grade point average but may affect the completion rate requirement

Monday, March 12, 2012 

- Last day to withdraw from classes

Monday, March 26 – Sunday, April 1, 2012

- Spring Break

Monday, April 2, 2012

- On-line course evaluations open
Saturday, May 5, 2012

- Spring Semester ends
Required Texts and Materials
Include author, title, and edition. 

State where the text may be purchased if not available through the College bookstore.

Additional readings may be assigned.
Instructional Resources Fee
$40.00

Prerequisites
Be sure that these match the course catalog and OASIS.

Course Description
Be sure that these match the course catalog and OASIS.
Learning Objectives
Confirm with Course Supervisor.
Upon successful completion of this course students will be able to:
· Insert text

· Insert text

· Insert text

Grading Policy and Evaluation Procedures
Grading Scale:

	Excellent
	Above Average
	Average
	Below Average / Failure

	A     94-100% (4.0)    
	B     84-86% (3.0)    
	C    74-76% (2.0)    
	D    60-69% (1.0)    

	A-    90-93%   (3.7)    
	B-    80-83% (2.7)    
	C-   70-73% (1.7)    
	F    <60%     (0.0)    

	B+   87-89%   (3.3)    
	C+   77-79% (2.3)    
	
	


Relative Weight of Assignments:

List key assignments and relative weight (e.g. % of grade / points toward total grade)

Confirm with Course Supervisor.

Classroom Policies 
Academic Integrity: Students at Columbia College Chicago enjoy significant freedom of artistic expression and are encouraged to stretch their scholarly and artistic boundaries.  However, the College prohibits all forms of academic dishonesty.  For present purposes, “academic dishonesty” is understood as the appropriation and representation of another’s work as one’s own. Appropriate citation avoids this form of dishonesty.  In addition, “academic dishonesty” includes cheating in any form, the falsification of academic documents, or the falsification of works or references for use in class or other academic circumstances.  When such dishonesty is discovered, the consequences to the student can be severe. For further information visit: http://catalog.colum.edu/content.php?catoid=3&navoid=823#Academic_Integrity
Attendance policy: Since much of the course learning is experiential, class attendance and participation is a vital component of a student’s grade.  A student’s academic progress and grades typically suffer due to repeated late arrivals, early departures, and/or absenteeism. Excessive absenteeism, such as more than three (3) absences, could result in a failing grade.

Late work and makeup assignments: All assignments are due in accordance with the deadlines stated by the teacher either in this syllabus, verbally, or digitally (email, OASIS, Moodle). Submission of an assignment past its due date will result in a lower grade. There will be no makeup or extra credit assignments.

Incomplete Grading Policy Statement
An Incomplete Grade (I) for this course can only be issued for an undergraduate student who has met the following criteria:

The student has successfully completed all course requirements to date but is faced with unexpected circumstances during the final weeks of the semester resulting in the inability to complete course requirements by the end of the semester. The student must have, in the instructor’s estimation, the ability to complete missed course requirements outside of class and by the end of the eighth week of the following semester. The instructor must agree to evaluate the student’s work and replace the incomplete grade before the end of the following semester. (For Spring courses, incomplete grades must be replaced by the end of the following Summer semester.) An agreement specifying work to be completed and a due date must be signed by both instructor and student and approved by the Department Chair. In the event that an instructor is no longer employed by the College, a program Coordinator, Director, or the Department Chair can evaluate the work and assign the course grade.

Prior to giving a student a grade of “I” (Incomplete), an incomplete grade form must be completed, signed by both the student and instructor, and on file with the Department.

Note: All incomplete grades will automatically change to “F” by the end of the following semester if a final grade conversion has not been made.
Services for Students with Disabilities Statement

Columbia College Chicago seeks to maintain a supportive academic environment for students with disabilities. Students who self-identify as having a disability should present their documentation to the Services for Students with Disabilities (SSD) office. After the documentation has been reviewed by the SSD office, a Columbia College accommodation letter will be provided to the student. Students are encouraged to present their Columbia accommodation letters to each instructor at the beginning of the semester so that accommodations can be arranged in a timely manner by the College, the department, or the faculty member, as appropriate. Accommodations will begin at the time the letter is presented. Students with disabilities who do not have accommodation letters should visit the office of Services for Students with Disabilities, Room 304, 623 S. Wabash. T: 312.369.8296.  www.colum.edu/ssd
Course Schedule:
Please see attached Course Schedule. 


This syllabus is subject to change. Students will be notified of any changes.
Course Calendar

Spring 2012
WEEK 1  -  JANUARY date
Topics
:
· Course overview
· Topic 
· Topic 
Assignments Due:
WEEK 2  -  JANUARY date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 3  -  JANUARY  / FEBRUARY date 
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 4 -  FEBRUARY date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 5 -  FEBRUARY date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 6 -  FEBRUARY date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 7 -  FEBRUARY / MARCH date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 8 - MARCH date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 9 -  MARCH date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 10 - MARCH date
Topics
:
· Topic 
· Topic 
Assignments Due:
SPRING BREAK – MONDAY, MARCH 26 – SATURDAY, MARCH 31
WEEK 11 - APRIL date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 12 - APRIL date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 13- APRIL date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 14 - APRIL date
Topics
:
· Topic 
· Topic 
Assignments Due:
WEEK 15 – APRIL / MAY date
Topics
:
· Topic 
· Topic 
Assignments Due:
NOTE: This syllabus is subject to change. Students will be notified of any changes.
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