
Ad Request

C&PS cannot begin your job unless the following accompany this completed form: final, approved text; hard copy and digital file of text; 
all photos; all logos; all photo credits and releases; all model releases. If this is a first time request for ad placement in a publication(s), 
a print copy of that publication must accompany this form.

project number
Creative + Printing Services
218 S. Wabash Ave., Suite 917
P 312.369.7759  F 312.369.8070
colum.edu/cps

date receiveD Designer Project Notes

* 	Give exact dimensions to the nearest 1/16” from publication’s requirements section of the current rate card. 
	 Attach a photocopy of “mechanical requirements” to this request.
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Sticky Note
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