Sabbatical Committee 

Meeting Minutes

Friday, September 19, 2008

10:30

Attendees:

Present: Gerald Adams, Norma Green, Tom Hamilton, Susan Imus,

Kim McCarthy  
Absent: Wenhwa Tsao

Introduction

Old and new committee members were introduced by Chairperson Gerry Adams.

Chairperson for 2008 / 09

Tom Hamilton, Marketing Communication department was elected chairperson for 2008/09.

Role of Committee and CTE Staff

The role of the committee and the CTE staff was reviewed and discussed. Members were referred to the CTE website.

Recorders / Secretaries for 2008 / 09

Gerry Adams and Kim McCarthy were elected recorders for 2008 / 09.

Confidentiality Statement

Members present signed the statement. Wenhwa Tsao’s signature will be secured separately.

Sabbatical Philosophy, processes and procedures
The philosophy, processes and procedures were reviewed.  Members again, were referred to the CTE website and asked to carefully read pertinent information.

Provost Approval

It was noted that fall 2009 sabbatical recipients must be advised of their approval no longer than 1 month after recommendation is received by the Provost. 
Tom Hamilton will draft a letter to the Provost on this subject for review at the next meeting.



Time allotted for candidate interview



20 minutes will be allotted for each candidate for a personal 

                      interview by the committee.

Revised Application and Review Process
The revisions for the 2008-2009 time period was reviewed 

and given to the committee.

Future Meeting Dates and Time

The schedule for meeting dates is as follows:

Friday, November 21st 
9:30 am to 11:30am

Friday, February 20th 
9:30 am to 11:30am

Friday, March 20th 

9:30 am to 11:30am
Fall 2009 and full year candidates will be reviewed on November 21 and February 20th. 

Motion to adjourn was called by Tom Hamilton and seconded by Soo Kim.

