
Classroom Observation Checklist and Report

Faculty Observed


Department 

Class Observed

Number of Students Present




Date 

Peer Observer 




Instruction: Please consider each item carefully and assign the highest scores only for unusually effective performance.

1. Peer Observer shares a copy of observation check list with faculty before the observation date.  

2. The results are shared during the post-observation conference. 


	
	Needs Improvement
	Satisfactory
	Excellent
	Not Observed

	Class Organization
	
	
	
	

	A. Reviews prior class material to prepare the students for the content to be covered
	(
	(
	(
	(

	B. Clearly states goals or objectives for the day’s content
	(
	(
	(
	(

	C. Summarizes or distills main points at the close of the day’s session
	(
	(
	(
	(

	D. Directs student preparation for next class


	(
	(
	(
	(

	E. Shows evidence of planning for the day’s session


	(
	(
	(
	(

	Comments:


	
	
	
	


	Methods and Materials
	
	
	
	

	A Provides well-designed materials in an organized manner to meet the goals/objectives of the class
	(
	(
	(
	(

	B Employs non-lecture learning activities (i.e., small group discussion, student-led activities)
	(
	(
	(
	(

	C Employs other tools/instructional aids (i.e., technology, computer, video, overheads)
	(
	(
	(
	(

	D Explains important ideas simply and clearly
	(
	(
	(
	(

	E Uses informal assessment that is aligned with course objectives
	(
	(
	(
	(

	F Analyzes student work for evidence of accomplishment of goals
	(
	(
	(
	(

	G Times activities appropriately
	(
	(
	(
	(

	H Engages students actively
	(
	(
	(
	(

	I Uses clear questioning and/or coaching strategies
	(
	(
	(
	(

	J Supports high level thinking
	(
	(
	(
	(

	For lab and/or studio classes
	
	
	
	

	      K    Demonstrates the use of equipment and          techniques needed
	(
	(
	(
	(

	      L    Incorporates safety procedures
	(
	(
	(
	(

	Comments:


	
	
	
	


	Teacher-Student Interaction
	
	
	
	

	A Invites class discussion and solicits student input
	(
	(
	(
	(

	B Responds appropriately to student questions and comments
	(
	(
	(
	(

	C Treats all students in a fair and equitable manner
	(
	(
	(
	(

	D Demonstrates awareness of individual student learning needs
	(
	(
	(
	(

	E Is able to admit error or insufficient knowledge
	(
	(
	(
	(

	F Monitors effectiveness of team/group work
	(
	(
	(
	(

	Comments:


	
	
	
	

	Content  (To the extent that the observer can determine)

	A Demonstrates enthusiasm for the subject matter
	(
	(
	(
	(

	B Appears knowledgeable


	(
	(
	(
	(

	C Relates concepts to students’ experience


	(
	(
	(
	(

	D Selects learning experiences appropriate to level of learning
	(
	(
	(
	(

	E Presents up-to-date developments in the field


	(
	(
	(
	(

	Comments:


	
	
	
	


What did the faculty do really well?

Was there anything that did not go well during this particular class? 

Based on your observations, what specific suggestions would you offer your peer that can be addressed in the near future? 

Date of Pre-Observation Meeting (if any)


Dates of Classroom Observations 


Date of Post-Observation Conference

Faculty’s Signature






Date

Observer’s Signature 





Date 

This template is based on Classroom Observation Checklist and Peer Review Report originally developed by the Faculty Evaluation Committee during the AY 06-07.
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