Part-Time Faculty Evaluation Report
Columbia College Chicago

Name:







   Date:

Department: 

Evaluation Period:  From                                                    To  

The sources of information* used for evaluation (please place a check mark next to each source used): 

	· College-wide Student Evaluation of Course and Teaching
	

	· Classroom Visits
	

	· Review of teaching materials specific to the faculty member – e.g., syllabi, class assignments, reading lists, quizzes or tests
	

	· Representative samples of student work
	

	· Student self-assessment of course learning outcomes
	

	· Other (specify)
	

	· Other (specify)
	

	· Other (specify)
	


* Please see Guidelines for Sources of Information for more detailed description, if necessary.

Self-assessment of teaching performance (optional source of information) was submitted for this review:  Yes ______       No _____  


Please place a check mark in the appropriate cell for each item.
	Knowledge of Subject Matter

	
	The instructor:
	Below Expectations
	Meets Expectations
	Does Not Apply

	
	· demonstrates mastery of the course content and current knowledge in the discipline in which he or she teaches
	
	
	

	
	·  demonstrates active engagement in the discipline in which he or she teaches
	
	
	

	
	Department specific criteria (if any)


	
	
	

	
	Department specific criteria (if any)


	
	
	

	
	Comment/Recommendation:




	Teaching and Student Learning

	
	The instructor:
	Below Expectations
	Meets Expectations
	Does Not Apply

	
	· implements student learning outcomes from Master Syllabus 
	
	
	

	
	· demonstrates teaching skills that effectively facilitate student learning
	
	
	

	
	· uses activities, assignments, and course materials appropriate to the learning outcomes
	
	
	

	
	· provides opportunities for student participation
	
	
	

	
	Department specific criteria (if any)


	
	
	

	
	Department specific criteria (if any)


	
	
	

	
	Comment/Recommendation:




	Grading and Assessment

	
	The instructor:
	Below Expectations
	Meets Expectations
	Does Not Apply

	
	· uses varied and appropriate methods for evaluation of student performance
	
	
	

	
	· provides students timely feedback on assignments and exams
	
	
	

	
	· grades appropriately and consistently
	
	
	

	
	· participates in (or cooperates with) the department’s assessment of student learning outcomes if requested
	
	
	

	
	Department specific criteria (if any)


	
	
	

	
	Department specific criteria (if any)


	
	
	

	
	Comment/Recommendation:



	Professional Conduct

	
	The instructor:
	Below Expectations
	Meets Expectations
	Does Not Apply

	
	· arrives on time and prepared for class
	
	
	

	
	· uses entire class time for student learning
	
	
	

	
	· provides current syllabi consistent with college guidelines
	
	
	

	
	· acts in a professional and equitable manner to all students
	
	
	

	
	· is available to meet with students outside of class for counseling and advising
	
	
	

	
	· follows established college and department policies and procedures
	
	
	

	
	· adheres to common standards of professional integrity
	
	
	

	
	Department specific criteria (if any)


	
	
	

	
	Department specific criteria (if any)


	
	
	

	
	Comment/Recommendations:



Evaluator’s Additional Comments:
Overall Performance Rating:   
· Meets Expectations

· Below Expectations

Part-time faculty may respond in writing to this evaluation report.  Please submit written response to the chairperson. 
    Evaluator’s Signature, Date




 PT Faculty’s  Signature, Date

    Print Evaluator’s Name




 Print PT Faculty’s Name

   Chair’s Signature, Date




 
Print Chair’s Name

Signatures denote that all parties have read this Evaluation Report.
[Please submit a signed copy of this report to the School Dean’s Office.]
Research, Evaluation & Planning

Last Update: September, 2008

