Managing Blocks

Blocks add functionality to your Moodle page. There are lot’s of different blocks to
choose from - you can customize your class page by adding whatever set of blocks you
would like.

Typically, blocks appear in the left and right hand columns of the page. In the example

below, you can see the Activities, Messages, People, Online Users, Course Categories

(minimized) and Administration Blocks in the left hand column. In the right hand column
you can see the Latest News, Custom HTML, Calendar and RSS Feed Blocks.

You are logged in as Rebecca Courington: Teacher {(Return to my normal role) ﬂ
|
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Home » Advising 109 ( Return to my normal role )( Turn editing on) ‘
Activities =/ Topic outline Latest News |
|
2> Assignments Add a new topic... ‘
& Assig
f Books (No news has been posted yet) ’
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? Choices !
.‘i'é Foru = :
[} Glossaries . |
Quizzes Weatnarfor Ccaga Cumeney |
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COLUMBIA COLLEGE CHICAGO m | (]
Messages - Weather Forecasts | Weather Maps |
T Welcome to the CIT Online: Using Faculty Jreeer e
Me: s isi i
Advising Tools in OASIS class. Calendar =
People - As part of our recent Title III grant, Columbia College Chicago is < January 2009 >
= 7 focusing on faculty advising practices. This course will help faculty at T D S i = W =R
:ﬂ Participants Columbia understand the online advising tools available to them in T 2 3
- OASIS and prepare them to use these tools effectively in an « [se]7z]s]s
Online Users = advising setting. 11 ([ i3 | 14| 15
(last 5 minutes) ‘ ) 19 [N 21 || 22 || 23 (S
@ Rebecca Courington At the end of this course, faculty will be able to: 25 | 26 | 27 | 28 | 29
— e Correctly locate and operate the online Advising Tools in the
Course Academic Portal OASIS Events Key
categories * Understand the function of each of the Advising Tools 'G‘Cba B Course
« Utilize the appropriate Advising Tool in a given advising .
situation a6 Group a6 User

Administration « Discuss FERPA guidelines with different constituencies

(students, parents, staff, faculty, etc.) = A —
* Apply appropriate FERPA guidelines in a given advising or Wired T°p Stories
consulting situation Add/Edit Feeds
The Chronicle: Wired Campus Blog
; C pp: Tu Phones Into

ij Groups This is an online course that will meet online for 5 consecutive days.
4 - . N
W Backup Our schedule of topics includes:
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Some of the more useful blocks include:

Activities

Activities:

This list allows you quick navigation between the different
activities (please see Resources and Activity section, page
16) you have created in your course. This list will grow as
you add new activities to your course.

Messages
Messages: g

Allows you to send and receive messages from other — ... messages waking
Moodle users.

You can look for people in your class or for any
Columbia Moodle user.

Search for a person
Name (‘Search )

[ only in my courses

Search messages

Keywords ( Search )
D Include blocked users
_ Only messages to me
_ Only messages from me
@ Al messages to me or from me

X

All messages from all users

People:
The People block contains a link to the list of course People
participants. You can view participants profiles form this B Participants

block. (please see the Participants and Assigning Roles
section, page 12)
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Latest News: Recent posts made in the News forum will
display as a listed item in the Latest News block, along with
a link to older archived news. The Latest News block
displays 3 news items.

Upcoming Events: This block displays future events in a
summarized list. The events are generated directly from the
calendar and/or activity deadlines, providing a link to full
details or directly to the activity.

There are also links to Go to calendar... and add a New
Event..

Recent Activity: This lists course activity, such as forum
posts and assignment submissions, since the user last
accessed the course.

Clicking on the Full report of recent activity link will go to an
activity report filter and generator.

Search Forum: This block allows you to search the
course forums for a word or phrase. Type the word or
phrase in the text field space. You can also use the
advanced search options.

Online Users

This tells you who in your class is currently logged into
Moodle (particularly useful if you want to send a
message!)

page 22

ole to...

Latest News
e xey

(No new_s<h>as iaee‘nr ;)c;sted
yet)

Upcoming Events
e xerd

44 Turn editing off )

There are no upcoming events

Recent Activity
e xet

Activity since Tuesday, 12
August 2008, 12:29 PM

Nothing new since your last
login

Blocks

| Add...

Search Forums

CD‘

( Go \

Online Users =
e xr Lo

(last 5 minutes)
!‘ Rebecca Courington




Calendar
The Calendar lets you set events for your class. The (‘:alendar =
events you set will appear on the student’s calendars. e xers

< January 2009 >

Sun Mon ue Wed Thu Fr Sat

To enter an event on the calendar, click on the Month 1 | 2
(here seen as January 2009 in blue type) - sl=lelolale

12 i3 14 15
15 20 21 22 23
26 27 28 29 30 31

!Goba a6 Course

& Group & User

Click on New Event

Home » Advising 109 » Calendar » January 2009 (‘Preferences ...

Detallec Month View: [ Advising J09 18] Evgints Key

<« Dece January 2009 FebrCd Global 3| Course

2| Group 2 Use
Sunday Monday Tuesday ~ Wednesday  Thursday Friday Saturday
¥ 2 & Monthly View
4 5 6 2 8 9 0
I 13 4 15 16 Y &

Class Begins

Class Begins

18 19 20 21 22 23 24

AdvisingTools Start of Taste
Begins of Chicago
25 26 27 28 29 30 31
[ Global events: shown (click to hide) Course events: shown (click to hide)
Group events: shown (click to hide) User events: shown (click to hide)

(‘Export calendar )

[ iCal |

You will be asked to enter an Event type. Choose either User Event, Course Event or
Site Event and click OK.
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Then, you will see this screen and you can enter the Event Information:

Home » Advising J0S » Calendar » New Event

New Event (Course event) Events Key
Name: | Mid-way Through the Class! .Gioza\ % Course
iption: \ & Gro b Usel
Description: [Trebuchet s i‘Lang"e'! BZ US % x # oo up r
Gdh —deose QOMOB®R ©
Monthly View
Congratulations - you are at the half-way point December 2008
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4|56
8 9 10 1112 3
15 16|/ 17 || 18 19| 2
2 22 23|/ 24 |25|/26 27
2829 30 3t
January 2009
Sun Mon Tue Wed Thu Fri Sat
123
a|[s)[e] 7 s][s]te
1t [ 13| 14 [[15][16] 1
Path: body 18| 15 BaEN 21 |22 |23 B
= 25| 26 27/ 28 | 2930 31
Date: (14 [ [ January [ [ 2009 5] Time 00 [5)( 00 [5) February 2009
Duration: @) Without duration Sun Mon Tue Wed Thu Fri Sat
p TEl EIERQE
D until[ 6 9] [ Janvary 5] (2009 5] Time (00 5] ( 00 15) S T E R e
_ Duration in minutes s M8 17| 18 |19 20] 21
2223 24 25 26 27|28
Repeats: @ pq repeats [N
< Repeat weekly, creating altogether events

Be sure to click Save at the bottom of the page.

Now your event will appear on your Block Calendar:

Home » Advising J0S » Calendar » 14 January 2009 Preferences ... |
Day View: | Advising J09 1§ NewEvent ) | Events Key
<« Tuesday Wednesday, 14 January 2009 Thursday » .Grosal B course
¥ Group &® User

_:ﬂ Mid-Way Through the Class!
CIT Online: Using Faculty Advising Tools in OASIS 109

Monthly View

Congratulations - you are at the half-way point
B X

December 2008

Sun Mon Tue Wed Thu Fri  Sat
1 2 3 S;
7 8 E 10 1 2
1 5 6 | 17 || 18 9 | 2
21 || 22 |[ 23 |[ 24 |[ 25 || 26 || 2

Sun Mon Tue Wed Thu Fri  Sat
2 3
4 9
11 16
18 23 | N2
25 30
Sun Mon Tue Wed Thu Fri Sat
2 3 a 5 6
8 9 10 11 12 13

15 (SN 17 || 18 | 19 | 20
23 |24 | 25 | 26 || 27
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There are many different blocks that you can add. We won’t go into detail on all of
these, but you can find complete documentation for these other blocks at Moodle.org

Blocks

| Add... Hd

Admin bookmarks
Attendance

Blog Menu

Blog Tags

Course/Site Description
Clobal Search

HTML

Loan calculator

My Courses

Quickmail v2.5

Quiz Results

Random Clossary Entry
Remote RSS Feeds
Search Forums

Section Links
Upcoming Events
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