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OASIS Advising Tools

Center for Instructional Technology
Online Help:  www.colum.edu/oasis

OASIS Help Desk:
Phone:  312-344-7001
email:    oasis@colum.edu
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OASIS Advising Tools
OASIS has many built-in tools to assist faculty in the advising process.  To access these 
tools, log into OASIS and click on the Faculty Tab located on the top of the window.  

The Advisor Portlet contains the links to your built-in OASIS advising tools.  Click on any 
of these links to access the tool you need.

Please note:  When using the Advising Tools, you will only be able to access student 
information for students who are majors in your department or are your assigned advisees.

Advisor-Main

 You will start your advising session by identifying the student you are advising and the 
semester you are advising for. You can identify the student by using their OASIS ID or 
their name.
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If you know the student ID number, simply type it 
into the data box and click “Get Name”.  

OASIS will lookup the name for you.

If you don’t know the student’s ID number, click on “Name Lookup”.  The following dia-
log box will appear.  Type in the student’s name in the format:  Last name, First 

OASIS will find all of the names matching your request.  

Highlight the name of the student you are looking for 
and click “Select ID”. 
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If your advising session will involve 
discussions about registration, clear-
ances, waivers, etc. be sure to set the 
Options to the correct program and 
semester.  

For example, if you have an advising 
session in Nov. 2006 to discuss Early 
Spring 2007 registration issues, be 
sure to set the Session Option to 
Spring 2007.

Advisee List

You can also retrieve your list of assigned student advisees from the Advisor-Main 
portlet.  Click on the Select from Advisee List button.
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If you have assigned advisees, the list of names will appear. You  can send an email to 
all of the students or select individual students.

Academic Record

The Academic Record is an unofficial transcript.  It will show a semester by semester 
look at the student’s work, their GPA, transfer credit, etc.

An example of an Academic Record is provided at the end of this handout.
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Biographical/Holds

As indicated, this is where you can find some biographical information on your student. 
You can also look up any Holds the student might have that would interfere with their 
registration.

Possible Holds include:

Hold Have the student contact:

SFS (Financial) Student Financial Sevices

High School Transcript Records

Immunization Records

Library Library

SAP - a variety of SAP Type Holds Academic Advising

Dean of Students Dean of Students

Any Other either Records or Advising
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Advising Guide

The Advising Guide will show the student what classes are required for their declared 
major, indicates what classes they have already taken and which classes they still need 
to take.

The Guide will also all students to do some “what-if” scenarios.  What if they decide to 
change majors?  They can run a new Advising Guide to see which classes will count 
toward the new major, which classes will be considered all-college credit and how many 
classes will they still need to take with a new major.

A sample Advising Guide is attached to the end of this handout.

GPA Projection

The GPA projection allows students to enter anticipated grades for classes they are tak-
ing and will provide a GPA based on those projections.
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Once you have entered their projected grades, using the drop down menus, click Sub-
mit to see the estimated GPA.

Degree Apply

This will show what course work the student has completed toward satisfying the Gen-
eral Education/LAS Core.
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Grades

This option will allow you to look up student grades for any given semester.  If you se-
lect the current semester, the grades will appear as “in progress”.  If you select a previ-
ous semester, you will see the actual grades and statistics.

Registration Clearance

Students are required to speak with a faculty member and be “cleared” before they have 
permission to register for classes online.

To clear a student, select the Registration Clearance link. MAKE SURE THE CORRECT  
PROGRAM, SESSION AND YEAR are selected.  Remember to set these for the se-
mester the student is registering for - not the current semester.  Click on the “Add 
Clearance” Button.
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If you see the “Remove Clearance” button, it means the student has already been 
cleared for registration.  Do not click this button unless you intend to remove the clear-
ance.

Student Schedule

Displays a copy of the student’s schedule.  Use the options settings to display sched-
ules from different 
semesters.

11



Aid Awarded

This tool will show the student’s Financial Aid awards.

Documents Needed

In connection with Financial Aid - does the student still have forms to fill out? Again, be 
sure to have the options set for the correct Session and Year.
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Exams

This tool will show you any placement exam results, such as the COMPASS Assess-
ment exam that students take before registering for classes.

Faculty comments/Add Faculty Comments

You can add a message or comment for the student or future advisors to see (please be 
very careful and thoughtful with what you write!).
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To view comments click on the Faculty Comment link:

To add your own comments, click on the Add Faculty Comment link. Check Yes or No to 
allow the student to view your comments.
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Now your comment is added to the list of Faculty comments.

Course Authorizations

One other tool that faculty need to use to help students with the registration process is 
the Course Authorization tool.  First, be sure to talk with your Chairperson to find out the 
department policy on pre-requisite overrides.  If you have permission to authorize pre-
requisite overrides or course waivers you will need to use this tool.  Select the reason 
for the Course Authorization from the pull-down menu.
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Academic Record

Academic Record

                          Unofficial Advising Transcript       Date:  11/
08/06
                            Columbia College Chicago                            
                                                                                

Name:  Joe Columbia                                       Student ID:  
56421   
                                             
Class:   Freshman student         

Degree:  Bachelor of Arts         
Major1:  Arts, Entertainment, and 
Conc1:   Music Business Management
Focus1:  Entrepreneurial Music Mt 
Minor1:                           
Major2:                           
Conc2:                            
Minor2:                           
Advisor:  Powell, Gabrielle S.     
Faculty Advsr:                            
=========================================================================
=======
------------------------------ Summer Semester 2003 
----------------------------
28-2120  02 Writing for Managers*     WI     A    3.0     3.0     3.0     
12.00
99-9991  01 Online LMS Tutorial              C    3.0     3.0     3.0      
6.00
             ** Repeated **                
Grade changed from C-  to B   on 08/08/2003.      
Grade changed from B   to C   on 08/13/2003.      

                                                 attempt   earn  graded     
qpts 
               COLUMBIA   GPA:   3.000   TOTALS:   6.00    6.00    6.00    
18.00
               CUMULATIVE GPA:   3.000   TOTALS:   6.00    6.00    6.00    
18.00

 ASAP:                         Consecutive Non-Blank ASAP:     0
 Completion Rate:    4.02      Number Of Resident Terms:       1
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------------------------------- Fall Semester 2003 
-----------------------------
99-9991  01 Online LMS Tutorial              B+   3.0     3.0     3.0      
9.90
             ** Repeated **                
Grade changed from A   to B   on 01/16/2004.      
Grade changed from B   to C   on 01/16/2004.      
Grade changed from C   to B   on 01/16/2004.      
Grade changed from B   to B+  on 01/23/2004.      

                                                 attempt   earn  graded     
qpts 
               COLUMBIA   GPA:   3.300   TOTALS:   3.00    3.00    3.00     
9.90
               CUMULATIVE GPA:   3.650   TOTALS:   9.00    6.00    6.00    
21.90
        
------------------------------ Summer Semester 2004 
----------------------------
99-9991  01 Online LMS Tutorial              NG   0.0     0.0     0.0      
0.00
Grade changed from IP  to NG  on 09/07/2004.      

                * Out of Academic Compliance *  

                                                 attempt   earn  graded     
qpts 
               COLUMBIA   GPA:   0.000   TOTALS:   0.00    0.00    0.00     
0.00
               CUMULATIVE GPA:   3.650   TOTALS:   9.00    6.00    6.00    
21.90

 ASAP:  M                      Consecutive Non-Blank ASAP:     1
 Completion Rate:    6.03      Number Of Resident Terms:       2

        
------------------------------- Fall Semester 2004 
-----------------------------
99-9991  01 Online LMS Tutorial              NG   0.0     0.0     0.0      
0.00
99-9992  02 Online Registration Tuto         IP   0.0     0.0     0.0      
0.00
99-9993  03 LMS Demonstation                 NG   0.0     0.0     0.0      
0.00

                                                 attempt   earn  graded     
qpts 
               COLUMBIA   GPA:   0.000   TOTALS:   0.00    0.00    0.00     
0.00
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               CUMULATIVE GPA:   3.650   TOTALS:   9.00    6.00    6.00    
21.90
        
------------------------------- Fall Semester 2005 
-----------------------------
99-9991  01 Online LMS Tutorial              P    0.0     0.0     0.0      
0.00
             LMS                             
             ** Replaces A Prior Course ** 
99-9992  02 Online Registration Tuto         P    0.0     0.0     0.0      
0.00
99-9993  03 LMS Demonstation                 P    0.0     0.0     0.0      
0.00

                * Out of Academic Compliance *  

                                                 attempt   earn  graded     
qpts 
               COLUMBIA   GPA:   0.000   TOTALS:   0.00    0.00    0.00     
0.00
               CUMULATIVE GPA:   4.000   TOTALS:   9.00    3.00    3.00    
12.00

 ASAP:  S                      Consecutive Non-Blank ASAP:     2
 Completion Rate:    6.03      Number Of Resident Terms:       3

        
------------------------------- Fall Semester 2006 
-----------------------------
99-9991  03 Online LMS Tutorial              IP   0.0     0.0     0.0      
0.00
99-9992  01 Online Registration Tuto         IP   0.0     0.0     0.0      
0.00
99-9992  03 Online Registration Tuto         IP   0.0     0.0     0.0      
0.00

                                                 attempt   earn  graded     
qpts 
               COLUMBIA   GPA:   0.000   TOTALS:   0.00    0.00    0.00     
0.00
               CUMULATIVE GPA:   4.000   TOTALS:   9.00    3.00    3.00    
12.00
        
=========================================================================
=======
                The Family Educational Rights and Privacy Act of
                 1974 prohibits the release of this information
                     without the student's written consent.
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Advising Guide

Columbia, Joe 56421 UG06

Freshman student in Arts, Entertainment, an
This is an unofficial advising guide. Columbia College reserves the right to correct any errors
that may be contained in this guide. If you have any questions, please contact your advisor in

the Advising Center.

Credit Hrs&GPA Required Incomplete

Requirements for a Bachelor of Arts Degree, effective Fall 2005: 

1. A minimum total of 120 cumulative credit hours 
2. 42 credit hours from the designated LAS Core 
3. Completion of the FIT Requirement 
4. One course coded as a Writing Intensive class 
5. One course coded as a Global Awareness class 
6. One course coded as a U.S. Pluralism class 
7. A minimum 2.0 cumulative GPA 
8. A minimum of two 2000 level LAS Core classes 
9. Successful completion of a major 

You must complete the specific degree requirements in effect when you entered the institution. If
you ever interrupted your academic work at Columbia for a year or more, you are responsible for
the requirements in effect when you re-enrolled.

Cumulative GPA Hours Hours Taken In Residence
Residency

Requirements

Required: 2.000 120.00 32.00
Take 12.* of last
12.* credits while in
residency

Completed: 4.000 3.00 3.00
You have taken
3.00 of your last
3.00 in residency

LAS Core Req. BA

COURSES REQUIRED FOR A STUDENT'S MAJOR MAY NOT BE USED FOR GENERAL EDUCATION
REQUIREMENTS.

NEW MILLENNIUM STUDIES Minimum courses to complete: 1 Incomplete

Take New Millennium Studies or select an additional course with a two letter LAS designation code.
Transfers bringing in more than 24 credits take any course with a two letter LAS code.

ENGLISH (EN-6 hrs) Minimum courses to complete: 2 Incomplete

Must be English Composition I and II unless the student has a COMPASS score of 97 or higher and is
placed into Composition II. Then you must take Composition II and an advanced writing course.

ORAL COMMUN. (SP-3 hrs) Minimum courses to complete: 1 Incomplete

The oral communication requirement is offered in the School of Liberal Arts and Science. It is also offered
in many academic departments.

HISTORY (HI-6hrs) Minimum courses to complete: 2 Incomplete
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Only histories of a time, place, or people fulfill this requirement.

SCIENCES (SC/SL-6 hrs) Minimum courses to complete: 2 Incomplete

At least one course must have a laboratory component(SL). �

MATH (MA-3 hrs) Minimum courses to complete: 1 Incomplete

Minimum Requirement: college level mathematics

SOCIAL SCIENCE(S#-6 hrs) Minimum courses to complete: 2 Incomplete

HUM LITERATURE(HL-3 hrs) Minimum courses to complete: 1 Incomplete

Basic Requirement: Introduction to Literature

HUMANITIES(HU-6 hrs) Minimum courses to complete: 2 Incomplete

May be selected from Humanities Elective (HU).

GPA Hours Hours Taken in Residence

Completed: 0.000 0.00 0.00

2000 or Higher Level

2000 LEVEL OR HIGHER REQ Minimum courses to complete: 2 Incomplete

At least 6 hours of LAS core must be taken at the 2000 level or higher.

Fluency in Tech (FIT)

FIT REQUIREMENT Minimum courses to complete: 0 Complete

Competency in 3 areas is required: Microsoft Excel, Microsoft Word, and PC Fundamentals. Students wh o
take the FIT Assessment are required to score a minimum of 60 in each competency area. Students who
score 60 or abov e have fulfilled the specific competency area(s). Students who score below 60 will be
required to take a corresponding course or courses to fulfill the equirement.

FIT WORD FIT 04/12/05 80

FIT PC FUND FIT 04/12/05 75

FIT EXCEL FIT 04/12/05 83

Global Awareness

GLOBAL AWARENESS Minimum courses to complete: 1 Incomplete

United States Pluralism

UNITED STATES PLURALISM Minimum courses to complete: 1 Incomplete

Writing Intensive Req.

WRITING INTENSIVE
REQ.

Minimum courses to complete: 0 Complete
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************ Writing for Managers* 28-2120 SU03 3.00 A

AEMM Music Business EMBA

Level I Required

Minimum courses to complete: 7

28-1110 Introduction to Management ____________

28-2170 Managerial Economics ____________

28-1115 Introduction to Marketing ____________

28-2110 Accounting I ____________

28-2111 Legal Aspects Arts and ____________

28-2115 Computer Uses for Managers ____________

28-2120 Writing for Managers* 28-2120 SU03 3.00 A

28-3110 Finance ____________

Students must choose 6 credit hours (2 courses) from the following list.

Level II Choices

Minimum courses to complete: 2

28-2150 Topics:Organizational Beha ____________

28-2160 Labor Relations for the Ar ____________

28-2165 Managing Human Resources ____________

28-2250 Investments ____________

28-2610 E-Business I ____________

28-3120 Accounting II ____________

28-3130 Arts Entrepreneurship I ____________

28-3135 Strategic Management ____________

28-4123 Arts Management Experienti ____________

28-4125 Ethics & Business of Arts ____________

28-4155 Investment Portfolio ____________

28-4511 Building Leadership Skills ____________

Concentration Required

Minimum courses to complete: 2

28-1410 Art & Business of Recordin ____________

28-3130 Arts Entrepreneurship I ____________

Students must complete 9 additional credit hours within the Entrepreneurial Music
Management track.

Entrepreneurial Music

Minimum courses to complete: 3

28-2411 Applied Marketing: Recordi ____________

28-3430 Developing Record Deal ____________

28-2435 Music Publishing ____________

28-3470 AEMMP Record Company: ____________

28-3471 AEMM Record Company: Marke ____________

Students must complete 6 credit hours of Context coursework from the Entrepreneurial
Music Management track.
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Context Entrepreneurial

Minimum courses to complete: 2

32-1620 Popular Contemporary Music ____________

46-2400 Hip Hop: Global Music and ____________

54-3675 Buzz in Popular Culture ____________

56-1515 Personal Wellness ____________

32-1651 Introduction to Musics of ____________

32-1623 Folk Music: Spirituals to ____________

51-2103 Critical Vocabulary for th ____________

Students must complete 6 credit hours of Practice coursework from the Entrepreneurial
Music Managemen t track.

Practice Entrepreneurial

Minimum courses to complete: 2

Any Private Lessons within the Music Department. Audition and/or pre-requisites
required.

32-27******* ____________

Any Music Department ensemble. Audition and/or pre-requisites may be required. �

32-18******* ____________

Any Music Department ensemble. Audition and/or pre-requisites may be required.

32-28******* ____________

52-1500 Poetry Workshop: Beginning ____________

32-1601 Exploring the Art of Music ____________

36-2400 Sound Design for Games I* ____________

Internship

Minimum courses to complete: 1

See your Internship Coordinator to select and register for your internship. You must
have a cumulati ve gpa of 3.0 or higher and you must have completed a minimum of
60 total credit hours to register for intern ship. �

28-3188 Internship: Management ____________

GPA Hours Hours Taken in Residence

Completed: 4.000 3.00 3.00

College-Wide Electives

For a complete academic record see your transcript on the Academic Record
screen.

Online LMS Tutorial 99-9991 FA04 NG

Online LMS Tutorial 99-9991 FA06 IP

Online LMS Tutorial 99-9991 SU04 NG

Online LMS Tutorial 99-9991 FA05 P

Online Registration Tutori 99-9992 FA05 P

Online Registration Tutori 99-9992 FA06 IP

Online Registration Tutori 99-9992 FA04 IP

Online Registration Tutori 99-9992 FA06 IP
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LMS Demonstation 99-9993 FA04 NG

LMS Demonstation 99-9993 FA05 P

Legend:

*A Absolute (completion of sequence/criteria/subcriteria is required) 
*N Non-catalog course 
*S Substitute course 
*T Transfer course

This is an unofficial advising guide. Columbia College reserves the right to correct any errors that
may be contained in this guide. If you have any questions, please contact your advisor in the

Advising Center.

Try Again




