
Creating a Back-up/Archive for your Moodle Class

It is possible to archive or back-up your Moodle Class and save this file to your 
computer.  You have the option of saving just the class materials and set-up or saving 
the class with all of your student data in place.  We recommend that each semester you 
save both versions - a version that is just the shell of your class and a back-up of your 
class with all of your student information saved.  You can use the first version to quickly 
restore your class at the beginning of the next semester - just take your class materials 
back-up file and do a restore (Also located in the Administration Block).  All of your class 
set-up, materials, tests and quizzes, assignments, etc. are in place for the new 
semester.  Keep the 2nd version on your hard drive in case there is ever a question 
about a studentʼs grade or performance.  A quick restore with the student data in place 
will show all of their completed work and grades for the semester.

To create a class back-up:

1.  Select Backup from the Administration Block.

2. Decide what materials you 
want to backup.  

You can select which 
course materials and User 
Data you want to back up. 

In this example, all of the 
course material and all of 
the User Data are 
selected.



In this example all of the course 
materials, but none of the User 
Data are selected.

3. After you have selected the 
specific items you want to 
backup, go to the bottom of the 
screen and click the continue 
button.

4. Give the file a meaningful name (be sure to leave the .zip extension in place!).



5. Click continue at the bottom of the 
screen.

6. You will see a confirmation screen telling you 
that the backup was completed successfully.

Click continue.

7.  You will see a screen that shows you all of your backup files.



8.  Click on the name of your newly created backup file and you will see a dialog box 
that will allow you to save the file onto your hard drive.

Thatʼs it - you now have a backup copy of your class.  Repeat the process to save a 
version with all of the user data in place or to create just your course shell.


