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Additional Resources
For complete documentation on the Assignment Module please review the 
Assignment MoodleDocs:  http://docs.moodle.org/en/Assignment_module

Videos:

Moodle Assignment Overview
http://www.youtube.com/watch?v=IjTotasb3QE

Moodle Ofßine Activities Assignment
http://www.youtube.com/watch?v=BHMjwjDK8UQ&feature=channel

Moodle Online Text Assignment
http://www.youtube.com/watch?v=FyAnweSNYKI&feature=channel

Moodle Upload Single File Assignment
http://www.youtube.com/watch?v=mjSRHNLVggM&feature=channel

Moodle Advanced Uploading File Assignment
http://www.youtube.com/watch?v=hSlpO3B8tN0&feature=channel
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Assignment Module

The Assignment Module allows faculty to create assignments and collect homework 
from students, grade the work, provide feedback and return the graded work to 
students.  The work that students submit can be any type of digital file including word 
processing documents, PDF files, images, spreadsheets, video and audio clips, 
database files, Powerpoint presentations, etc.

There are 4 different types of assignments you can use in Moodle:

1. Offline Activity - This is an assignment that is completed outside of the Moodle 
environment.  Teachers give the students instructions and a due date for an 
assignment outside of Moodle.  However, the assignment will appear in the 
gradebook and faculty can send feedback to the student.

2. Online Text - The student will type text directly into Moodle.  The assignment will 
appear in the gradebook and the teacher can send feedback to the student.

3. Upload Single File  - The Student can upload a single digital file.  The faculty can 
upload and review the file, enter a grade in the gradebook and send feedback to the 
student.

4. Advanced Uploading of Files  - This option allows students to submit drafts of 
assignments, receive feedback from the faculty, revise their document and resubmit 
for final grading.

The Assignment Modules can be accessed through the Add an Activity drop down menu 
(be sure youʼve turned Editing on!)
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Offline Activity
Use this type of assignment when the assignment will not involve using Moodle to 
complete it.  For example, you might assign your students to visit a Gallery, attend a 
concert or recital, meet with a small group to discuss reading materials, etc.

Students will see a description of the assignment with any instructions you want to 
include, but they canʼt upload any files or type in any information.  You will be able to 
enter a grade for the assignment and provide feedback for the students.

• Enter the Assignment Name and Description (assignment instructions)

• Assign a grade point value from the drop down list

• Assign availability range if applicable or leave disabled

• Set group if applicable

• Save the assignment
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What does the student see?

The student will now see this assignment 
listed in one of the week or topic sections 
of their course.

When they click on the title, the assignment window will open and they will be able to 
see the assignment description, instructions and due date.

What does the faculty see?

When the faculty click on the link in the weekly or topic section they will see a very 
similar window.  If they click on “Update this Assignment” they can edit the assignment 
settings.  To grade the assignment, click on the “No Attempts have been made” link.
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The faculty will see a class list with grading information.  

Clicking on the yellow Grade Box will open the grading window.  Here the faculty can 
select a grade from the drop down menu and type in comments for the student.
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Online Text Activity
This activity allows students to write text into a text box and submit it for feedback and 
grading.

• Enter the Assignment Name and Description (assignment instructions)

• Assign a grade point value from the drop down list and set due dates (or disable)

• Select settings
• Resubmitting allows students to resubmit after the assignment has been grades
• Email alerts are sent whenever a student adds or updates the assignment
• Comment inline allows the original assignment to be copied into the feedback 

during grading, making it easier to comment or edit the text

• Set groups if applicable

• Save the assignment
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What does the student see?

The student will now see this assignment listed 
in one of the week or topic sections of their 
course.

When they click on the title, the assignment window will open and they will be able to 
see the assignment description, instructions and due date.  When they are ready to type 
in their text, they will click on the “Edit my submission” button.

Now they can enter their text in the text 
box.  When they have finished typing they 
click the Save button at the bottom of the 
screen.
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What does the faculty see?

When the faculty click on the link in the weekly or topic section they will see a very 
similar window.  If they click on “Update this Assignment” they can edit the assignment 
settings.  To grade the assignment, click on the “View 1 submitted Assignment” link.

The faculty will see a class list with grading information.  In this example you can see 
that Joe Columbia has turned in an assignment on Friday, September 25th  To simply 
view Joeʼs assignment, click on the icon in the Last Modified box.
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To grade the assignment, click on the yellow Grade Box.  Faculty can view the student 
assignment in the lower portion of the Grading Box, assign a grade using the drop down 
grade menu, and add comments and feedback for the student.

When the faculty reviews the grades for this assignment they will see:
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Upload a Single File
With this type of Assignment, the student can upload a digital file (remember, this can 
be any type of digital document including word processing, audio, video, powerpoint, 
graphics, etc.)    After the student uploads the file, the faculty can view the document, 
grade it and send feedback to the student.

• Enter the Assignment Name and Description (assignment instructions)

• Assign a grade point value from the drop down list and set due dates (or disable)
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• Select settings
• Resubmitting allows students to resubmit after the assignment has been grades
• Email alerts are sent whenever a student adds or updates the assignment
• Comment inline allows the original assignment to be copied into the feedback 

during grading, making it easier to comment or edit the text

• Set groups if applicable

• Save the assignment

What does the student see?

The student will now see this assignment 
listed in one of the week or topic sections 
of their course.

When they click on the title, the assignment window will open and they will be able to 
see the assignment description, instructions and due date.  When they are ready to 
submit their document, they click on the browse button to locate the file on their 
computer.  
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Once they have located their file, they click the “Upload this file” button.

The file has been uploaded and the student retains a copy of the file they have 
submitted.
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What does the faculty see?

When the faculty click on the link in the weekly or topic section, they will see a very 
similar window.  If they click on “Update this Assignment”  they can edit the assignment 
settings.  To grade the assignment click on the “View 1 submitted assignment” link.

The faculty will see a class list with grading information.  In this example you can see 
that Joe Columbia has turned in an assignment on Friday, September 25th.  To simply 
view Joeʼs assignment, click on the icon in the Last Modified box.
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To grade the assignment, click on the yellow Grade box.  Faculty can access the 
student assignment file in the lower portion of the Grading Box, assign a grade using 
the drop down grade menu, and add comments or feedback for the student.

When the faculty reviews the grades for this assignment they will see:
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Advanced Uploading of Files Assignment
The Advance Upload File assignment allows students to upload multiple files and to 
also submit documents in a “draft” form that will allow faculty to provide feedback and 
comments as the student is developing the final version of the document.
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• Enter the Assignment Name and Description (assignment instructions)

• Assign a grade point value form the drop down list and set due dates (or disable)

• Select Settings
• Maximum size determines how large a file the student can submit
• If Allow deleting is enabled, the student can delete uploaded files before final 

submission
• Maximum number of uploaded files each student can upload
• If Allow notes is enabled, students may include comments or notes in the text area 

associated with the assignment
• Show or hide the assignment description before the assignment becomes available
• If Email alerts is enable, the faculty will receive an email when a student uploads a 

file
• “Send for Marking” button pushes the assignment through for grading if enabled.

• Set groups if applicable

• Save the assignment

What does the student see?

The student will now see this assignment 
listed in one of the week or topic sections of 
their course.

When they click on the title, the assignment window will open and they will be able to 
see the assignment description, instructions and due date.  When they are ready to 
upload a draft of their document, they click on the browse button to locate the file on 
their computer.
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After they open the file, it will appear in the dialog box and they can click the Upload this 
File button.

The file is uploaded and the student retains a copy of the file they have submitted.  Also, 
a new dialog box appears - Final submission for assignment marking.  The student will 
click this button when they are ready to submit the document for a final grade.
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What does the faculty see?

When the faculty click on the link in the weekly or topic section, they will see a very 
similar window.  If they click on “Update this Assignment” they can edit the assignment 
settings.  To grade the assignment, click on the “View 1 submitted assignment” link.

The faculty  will see a class list with grade information.  In this example, you can see 
that Joe Columbia has turned in a draft of his document.  To simply view the document, 
click on the Document name in the Last Modified box.

To review and provide comments feedback and initial grades for this assignment, click 
on the yellow Grade box. 
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 The faculty can click on the document and view it and, if possible, actually edit or 
annotate the document and have those edits be returned to the student.  The faculty 
can also provide comments in the commentary box.  In this example, the faculty has 
added comments to a word processing document.

Now the faculty can write in comments, attach the annotated file and send it back to the 
student.  At this point the faculty also has the option of entering a grade for the work 
complete so far.

Faculty Comments

Faculty Comments
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The grading area now looks like this:

What does the student see? (part 2)

The student will now see the facultyʼs comments and an annotated file if one was sent.  
The student will make any revisions and corrections, save the edited document and 
resubmit.  
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If this is the final version of the file, the student will upload the file and then click the 
Send for marking butto

The student is asked if they really want to submit for a Final Grade.

Once they click on the yes button, they are locked out of any further submissions for this 
assignment.
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What does the faculty see? (part 2)

When the student resubmits a document for a second grade, the faculty will see both 
versions of the document in the grade window.

The faculty selects the revised version, reviews, updates the grade and adds any 
additional comments.
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This is what the grade page will look like when the final version of the document has 
been graded.
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